
Instructions for 4-H Club Researchers 

What to Bring 

 Bring a pencil or pen to take notes.  

 Bring your clipboard that you can use as a surface for taking notes if a table is not available. 

 Bring a few sheets of note paper to write down any extra comments or observations that do 

not fit on the rubric. 

 A printed copy of the rubric will be provided for you.  

Interacting with the Club Leader  

 Introduce yourself to the club leader and youth officers when you arrive. 

 During your introduction with the club leader and youth officers, mention that you are there 

to observe and learn more about their 4-H club. The purpose of your observation is to help 

the 4-H club strengthen its welcoming environment. 

o Club leaders will already know the purpose of your visit, but it is helpful to set a 

positive tone and remind them of the overall objectives.  

 Ask the club leader if there will be any new members attending the meeting, or if there are 

any members of the club who have unique needs (different language, cognitive or physical 

disabilities, etc.). 

How to Get Started 

 Arrive about 15 minutes before the meeting. Take a few minutes to walk around the room 

to observe the set-up, if signs indicate where the meeting is located, and any 4-H 

information posted in the space. 

 Ask the club leader where you can sit during the meeting to take notes. Get comfortable 

and arrange your space so that you can take notes. 

 You will want to be observing how members are greeted as they enter the club space. Be 

sure to have your rubric out and be ready to observe initial interactions between members, 

adult volunteers, and youth officers. 

 Write down examples of different behaviors you observe during the meeting.  

How to Wrap Up 

 Before you leave at the end of the club meeting, thank the club leader and youth officers for 

welcoming you to their meeting. 

 After the meeting, look back at the rubric to see if there is anything else you remember that 

you want to write down (before it is forgotten). Complete your note taking and save the 

copy of the rubric with your notes. 

 Later, enter your data into the online form using this link: 

https://uwex.co1.qualtrics.com/jfe/form/SV_9oan5wKWN7BD6N7  

o If you are unable to enter your data online, please return your completed rubric and 

notes to Brianna at the UW-Extension Office. 

https://uwex.co1.qualtrics.com/jfe/form/SV_9oan5wKWN7BD6N7

